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Gateway process
Once you have submitted a request to Mott MacDonald and, following review, it has been
approved, you will be able to upload evidence and narrative to your associated gateway(s).
If you are required to submit more than one Gateway, you can choose to upload and submit
either Gateway.
We have four gateways:
• Gateway 1 – Part 1: Standards framework for nursing (including nursing associate)
and midwifery education
• Gateway 2 – Part 2: Standards for student supervision and assessment
• Gateway 3 – Part 3: Programme standards
• Gateway 4 – Approval visit/desktop review
You can upload evidence/narrative to your approved requests via the ‘Gateway Evidence
Upload’ page.

Practice learning partners
If you are seeking approval of your first NMC approved programme, you will need to add the
practice learning partners (PLPs) that you intend to deliver your programme(s) with.
If you are an existing Approved Education Institution (AEI) your PLPs will have been migrated
from the QA hub and will be available within your profile.
If you wish to add PLPs to your profile, you will need to navigate within your profile to ‘Practice
Learning Partners’ and select ‘Add PLP’.

You can then select from our database which PLPs you wish to add as partners. You can add
all the PLPs that your education institution has partnered with by searching their names in
the search bar. Once you have searched and selected your PLP, you can click on ‘Add’ to submit
the selected PLPs to your profile.
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Once you have selected your PLPs you will be able to add them to Gateway 3 against the
programmes you are seeking approval.
On the Gateway 1 ‘Amend/Upload’ page, you will need to scroll down to ‘Evidence’ and
select ‘Upload Evidence’. This will allow you to upload evidence which you will need to use to
demonstrate that you have met our standards at Gateway 1.
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Gateway 1
Following our review and approval of your initial proposal, you will be able to proceed to upload
evidence and narrative against Gateway 1.
You can access Gateway 1 from the ‘Gateway Evidence Upload’ tab, and by selecting ‘Gateway
1 Amend/Upload’. You will then be navigated to the Gateway 1 upload page.

Firstly, you should add the evidence you wish to upload against the standards and
requirements. You can upload evidence within the ‘Gateway 1 Amend/Upload’ page by scrolling
down and selecting ‘Upload Evidence’.

You will be asked to provide a file name for your evidence. Please note that you can upload a
folder of evidence, as well as individual pieces of evidence. However, if you intend to attach a
file to several standards, it is recommended that you upload this evidence as a single file.

Once you have provided a file name, you can choose to either add a single file to your evidence
submission, or you can create a folder and upload multiple documents.
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Once you have chosen to ‘Add files’, you should untick the ‘Overwrite existing files’ (unless you
wish to overwrite files that you have already added to the evidence record) and select ‘Choose
files’. You can then choose the file(s) you wish to add to your evidence request.

If you have finished adding files to your evidence record, you can click on ‘Submit’ and your
evidence will be uploaded. You will now be able to attach the evidence record to the associated
standards within the Gateway.
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Once you have uploaded all of your evidence, and having previously added your PLPs, you are
now ready to link your evidence and add your narrative to our Gateway 1 standards.
Firstly, you should navigate within the ‘Gateway 1 Amend/Upload’ page by scrolling down and
locating the Gateway 1 standards. You can select a standard to update by clicking on the
dropdown icon next to the standard. This will launch a separate window to allow you to update
the standard record.

Following the launch of the standard’s record, you will now be in a position to upload evidence
and add narrative. Firstly, you should add evidence to the standard. This can be achieved by
selecting ‘Add Evidence’ and launching a new window.

You will be presented with a list of all the evidence you have uploaded for Gateway 1. You are
able to select multiple pieces of evidence to add to your selected standard. Once you have
selected all the evidence you wish to add to your select standard, you can click on ‘Add’ and
the evidence will be attached to the standard.
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Once you have added evidence to the standard you should add your narrative. This can be done
by entering into the free textbox under ‘Narrative’.
If you have added all the relevant evidence and narrative to your standard, you can select
‘Submit’ to update the standard. The status of the standard will remain ‘awaiting submission’
to but the standard will note that evidence has been uploaded and the date of modification.
If you have added your evidence and narrative to all the outstanding standards for Gateway 1,
and you do not wish to make any changes, you can submit your Gateway to your visitor(s).
You should scroll to the bottom of the page, tick the box below and select ‘Submit this
Gateway’. Once selected, the Gateway will be locked, and you will not be able to make any
changes until your visitor has reviewed your Gateway and determined whether further
information is required.
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Gateway 2
Following our review and approval of your initial proposal, you will be able to proceed to upload
evidence and narrative against Gateway 2.
You can access Gateway 2 from the ‘Gateway Evidence Upload’ tab, and by selecting ‘Gateway
2 Amend/Upload’. You will then be navigated to the Gateway 2 upload page.

Firstly, you should add the evidence you wish to upload against the standards and
requirements. You can upload evidence within the ‘Gateway 2 Amend/Upload’ page by scrolling
down and selecting ‘Upload Evidence’.

You will be asked to provide a file name for your evidence. Please note that you can upload a
folder of evidence, as well as individual pieces of evidence. However, if you intend to attach a
file to several standards, it is recommended that you upload this evidence as a single file.
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Once you have provided a file name, you can choose to either add a single file to your evidence
submission, or you can create a folder and upload multiple documents.

Once you have chosen to ‘Add files’, you should untick the ‘Overwrite existing files’ (unless you
wish to overwrite files that you have already added to the evidence record) and select ‘Choose
files’. You can then choose the file(s) you wish to add to your evidence request.

If you have finished adding files to your evidence record, you can click on ‘Submit’ and your
evidence will be uploaded. You will now be able to attach the evidence record to the associated
standards within the Gateway.
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Once you have uploaded all of your evidence, and having previously added your PLPs, you are
now ready to link your evidence and add your narrative to our Gateway 2 standards.
Firstly, you should navigate within the ‘Gateway 2 Amend/Upload’ page by scrolling down and
locating the Gateway 2 standards. You can select a standard to update by clicking on the
dropdown icon next to the standard. This will launch a separate window to allow you to update
the standard record.

Following the launch of the standard’s record, you will now be in a position to upload evidence
and add narrative. Firstly, you should add evidence to the standard. This can be achieved by
selecting ‘Add Evidence’ and launching a new window.

You will be presented with a list of all the evidence you have uploaded for Gateway 2. You are
able to select multiple pieces of evidence to add to your selected standard. Once you have
selected all the evidence you wish to add to your select standard, you can click on ‘Add’ and
the evidence will be attached to the standard.
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Once you have added evidence to the standard you should add your narrative. This can be done
by entering into the free textbox under ‘Narrative’.
If you have added all the relevant evidence and narrative to your standard, you can select
‘Submit’ to update the standard. The status of the standard will remain ‘awaiting submission’
to but the standard will note that evidence has been uploaded and the date of modification.
If you have added your evidence and narrative to all the outstanding standards for Gateway
2, and you do not wish to make any changes, you can submit your Gateway to your visitor(s).
Please note that you cannot submit Gateway 2 until such time as you have submitted Gateway
1.
You should scroll to the bottom of the page, tick the box below and select ‘Submit this
Gateway’. Once selected, the Gateway will be locked, and you will not be able to make any
changes until your visitor has reviewed your Gateway and determined whether further
information is required.
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Gateway 3
If you are a new education institution seeking approval of your first programme, you will be
able to proceed to upload evidence and narrative against Gateway 3 following our review and
approval of your initial proposal.
If you are an existing AEI, Gateway 3 will be accessible once you have submitted a request for
an approval/modification/endorsement, and this has been reviewed and approved by Mott
MacDonald.
Once Mott MacDonald have reviewed and approved your request you will be notified by email
and Gateway 3 will be accessible for your associated programme.
You can access Gateway 3 from the ‘Gateway Evidence Upload’ tab, and by selecting the
same programme type that you selected within your request. For example, if you are seeking
approval of a pre-registration nursing programme, you would select ‘Gateway 3 – Pre Reg
Nursing’.

Once you have selected the relevant programme category, you will be navigated to the
associated Gateway 3 standards page.
Firstly, you should add the evidence you wish to upload against the standards and
requirements. You can upload evidence within the Gateway 3 page by scrolling down and
selecting ‘Upload Evidence’.
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You will be asked to provide a file name for your evidence. Please note that you can upload a
folder of evidence, as well as individual pieces of evidence. However, if you intend to attach a
file to several standards, it is recommended that you upload this evidence as a single file.

Once you have provided a file name, you can choose to either add a single file to your evidence
submission, or you can create a folder and upload multiple documents.

Once you have chosen to ‘Add files’, you should untick the ‘Overwrite existing files’ (unless you
wish to overwrite files that you have already added to the evidence record) and select ‘Choose
files’. You can then choose the file(s) you wish to add to your evidence request.

If you have finished adding files to your evidence record, you can click on ‘Submit’ and your
evidence will be uploaded. You will now be able to attach the evidence record to the associated
standards within the Gateway.
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When you have finished uploading all of the evidence you wish to submit as part of Gateway 3,
the next step will be to add your PLPs and employer partners.
The process of adding your PLPs and employer partners to your request at Gateway 3 differs
slightly from Gateway 1. You will adding your partners to Gateway 3 from the list of PLPs that
you added at Gateway 1 (or that had been migrated from the QA hub into Gateway 1).
You will need to navigate within the Gateway 3 upload page to ‘Requests with Outstanding
Evidence Requests’. This grid will contain the outstanding requests that you have open that
require evidence to be submitted at Gateway 3 within the programme category that you
have selected. For example, if you are on the ‘Gateway 3 Amend/Upload – Pre Reg Nursing’
page, the grid below will show the outstanding requests (approvals, modifications and
endorsements) for all pre-registration nursing programmes.
If you wish to open the request within Gateway 3, you can either click on the QA reference or
select ‘View’ from the dropdown menu.

Once you have opened your request, you will be able to add your PLPs and employer partners.
You will need to click on the programme name under ‘Practice Learning and Employer
Partners’ to launch a new window.

Within the new window that has been launched you can now select your PLPs and employer
partners. The process is the same as Gateway 1: you will click on ‘Add PLPs’ or ‘Add Employer
Partners’ and select from the available partners those you wish to add to your programme as
PLPs or employer partners. Please note that you will only be able to select from the PLPs that
you added at Gateway 1.
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You can add all the PLPs and employer partners that your education institution has partnered
with by searching their names in the search bar. Once you have searched and selected your
PLPs and employer partners, you can click on ‘Add’ to submit the selected partners to your
request.
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Once you have uploaded all of your evidence, and have added your PLPs and employer partners,
you are now ready to link your evidence and add your narrative to your associated Gateway 3
standards.
Firstly, you can navigate to the Gateway 3 standards within the request by selecting the
request from the ‘Outstanding evidence requests’ list. You can select a standard to update by
clicking on the dropdown icon next to the standard. This will launch a separate window to allow
you to update the standard record.

Following the launch of the standard’s record, you will now be in a position to upload evidence
and add narrative. Firstly, you should add evidence to the standard. This can be achieved by
selecting ‘Add Evidence’ and launching a new window.
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You will be presented with a list of all the evidence you have uploaded for Gateway 3. You are
able to select multiple pieces of evidence to add to your selected standard. Once you have
selected all the evidence you wish to add to your select standard, you can click on ‘Add’ and
the evidence will be attached to the standard.

Once you have added evidence to the standard you should add your narrative. This can be done
by entering into the free textbox under ‘Narrative’.
If you have added all the relevant evidence and narrative to your standard, you can select
‘Submit’ to update the standard. The status of the standard will remain ‘awaiting submission’
to but the standard will note that evidence has been uploaded and the date of modification.
If you have added your evidence and narrative to all the outstanding standards for Gateway 3,
and you do not wish to make any changes, you can submit your Gateway to your visitor(s).
You should scroll to the bottom of the page, tick the box below and select ‘Submit this
Gateway’. Once selected, the Gateway will be locked, and you will not be able to make any
changes until your visitor has reviewed your Gateway and determined whether further
information is required.
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Requests for further information
Following the visitor’s review of your submissions at either Gateway, if you have not
demonstrated that you have met the standards within Gateway 1 or 2, or the visitor has
indicated that your evidence at Gateway 3 requires additional details prior to your visit/
desktop review, you will be asked to provide further information.
You will receive an email informing that you that your visitor has reviewed your Gateway
submission and has returned standards that require further information. Your email will have
a link to the QA Link which will direct you to the associated Gateway upload page.

You can upload new evidence that has been requested in the same way as you would usually.
Once you have uploaded any new evidence, you can then attach this evidence and update your
narrative by selecting the standard you wish to edit and following the previous steps to
attach evidence and add narrative. Once you have finished you can submit the standard, and
this will be visitor for review.
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